
Welcome!

The meeting will begin shortly.

For telephone access to the webinar audio, please dial 1-650-479-3208.

Then please enter the meeting/audio number shown in your event 
email and press # twice. 

Thank you and again, welcome!

For webinar assistance, please call passport: 1-800-969-7900 Outside US 1-847-729-7900







We are recording…

Just in case one of us says something really memorable…



A Brief Look at Year End in PBS PR and AP
(Part 1)

Introduction

Something Old, 

Something New,

Something Borrowed,

Something Blue

Today we will be dealing with the last two



• Year end blues – Christmas, New Year’s, Payroll reporting, Financial 
Year-end, Year-end clean up, business plan for next year.

• And they call this the “Holidays” !!!

• 30,000-foot view of what you can do to make it better

Blue



PBS material relating to year-end is on the PBS training site (https://www.passport-

training.com ).  That site also includes the Tips&Tricks, both Blogs and Webinars.

Also on the Year End Resources page are links to a number of full-length webinars 

going into some detail on Year End issues.  I specifically recommend a look at:

  “  January Year End Reporting 2023 Webinar (80 mins) ”

Borrowed

https://www.passport-training.com/
https://www.passport-training.com/
https://www.screencast.com/t/CMeL3X4QPNbp


Manuals – On the Training site:

The PBS manuals discuss month-end, and year-end closing issues. Examples 
given below: 

Borrowed



Borrowed (contd)

• Most of the 
applications/modules in 
PBS have a discussion of 
daily, monthly and year-
end functions.

• We are focusing on PR 
and AP today (but AR, 
CR, GL, IC, JC also have 
these topics).

•                     AP example:



Borrowed (contd)

• For the year-end 
functions in AP, we can 
look at the Year-End 
menu and its associated 
documentation

• Here is the Year-end 
Menu section:

• What are the functions?

• Note the separate year-
end closing for 1099’s



Borrowed (contd)

• The key component 
here is the production 
and maintenance of 
1099 data.



Borrowed (contd)

• The fiscal Month End and 
Year End closings are 
controlled from here:

• And, if you have Date 
Controls turned on in the 
Options tab of the AP 
Control file, you have 
period-based entry date 
controls:

AP Control File:



• Similarly in PR we have these functions:

Borrowed (contd)



• And this PR year-end menu – what do these do?

Borrowed (contd)



Questions ?

This is the end of Part 1 of 
“Blue, Borrowed, Old, New”. In the next session we will continue with 
the “Old” and the “New” and will discuss established/standard 
procedures including submissions as well as new changes.



Contact your Passport Partner!
Or call us at:

800-969-7900 Ext. 103
psi@pass-port.com 

Need some help?
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